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IMOJOXEHUE
0 Mepax Mo HeJAOMYUIEHHIO COCTaBIeHHUs HEOPUIIMATbHON OTUETHOCTH
M UCMOJIb30BaHUs MOAJENbHBIX JOKYyMEeHTOB B MIOM PAH

[. O0OuiMe nosioxeHus

1. Hacrosee [lonoxeHue onpenenser nopsaok AeHcTBMH padoTHMKOB MDOM
PAH (pnanee — MWMHCTUTYT) npM BO3BHMKHOBEHMM COMHEHMH B MOMJIWHHOCTH
npeaCTaBIEeHHbIX JJOKYMEHTOB.

2 TepMuHbI U onpenenexHus:

JIOKYMEHT — MaTepualibHblii HOCUTENb ¢ 3aUKCHUPOBAHHOW Ha HEM B J1t000H dopme
uHbopmauMed B BHJE TEKCTa, 3BYKO3anMCH, H300paxkeHus W (WJIM) UX COYETaHHS,
KOTOPbIH UMEeT PEKBU3UTHI, MO3BOJSIOUIME €ro HAEHTU(HULIMPOBATh, U MpeJHa3HaueH s
nepeaayd BO BPEMEHM M B TPOCTPAHCTBE B LeJsIX OOIIECTBEHHOIO MCMOJb30BaHUS U
XpaHeHHs;

SJIEKTPOHHBIN JOKYMEHT — JOKYMEHTHUpOBaHHas MHdboOpMallusi, NMpeacTaBieHHas B
3JIEKTPOHHOW ¢dopme, TO eCcTb B BH/IE, MPUIOAHOM [UIsl BOCIPHUSATHUS YEJOBEKOM C
UCIMOJb30BAHUEM JJIEKTPOHHBIX BBIUMCIIMTENBHBIX MallMH, a TaKXke s Mepenadyu no
MH(}OPMAIIMOHHO-TEIEKOMMYHHKALIMOHHBIM CETSIM MU 00pabOTKU B MH(MOpPMAIMOHHBIX
CHUCTEMAX;

IK3EMIUISIp JOKYMEeHTa — oOpaszell THUPaXUpPOBAHHOIO JOKYMEHTa, MJIEHTHUYHbIH
OpHUIHHAaNY;

OTYETHOCTb — COBOKYMHOCTb KOJIMUECTBEHHBIX M Kaue€CTBEHHBIX T[OKa3aTenei,

XAPAaKTEPU3YyOLIHUX ACATCIIbHOCTD I/IHCTl/lTyTa 3a Ol'[peﬂe.]'leHHbe/i rnepuoa BpEMEHH.
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3. OTYEeTHOCTh COCTaBNs€TCS JUIS TMONy4YeHHs OpraHaMH TocCyAapCTBEHHOM
BIACTH, PYKOBOACTBOM H (MJIM) YUYpeIHUTENEeM aKTyallbHbIX CBEIEHUH O TEKYLIEM
MOJIOKEHU U J1e]1 TM00 UHbOPMALMU M0 UTOraM esiTeIbHOCTH (OTAebHbIM HanpaBleHUsIM
JeaTeNbHOCTH) Kak IHCTUTYyTa B LeJIOM, TaK U CTPYKTYPHbIX MOApa3ieseHUH.

4. Buabl otuetHOCTH:

roCcy/lapCTBEHHAasl, COCTaB/sieMass Ha OCHOBE YTBEPXAEHHBIX B YCTaHOBJIEHHOM
nopsiike YHUOULUPOBAHHbIX HOPM U B COOTBETCTBUH C YTBEPKICHHBIMH HOPMATHBHbIMU
npaBoBbIMU akTamu Pocculickoilt denepauuy;

BE/IOMCTBEHHasl, COCTapjsieMas Ha OCHOBaHUM TpeOOBAHUH, MUCEM, 3arMpocoOB O
npencTaBieHUd HHGOpPMALUM B CBSI3U C OCYLUECTBIEHMEM MMHHUCTEPCTBOM HAyKH HU
BbIcllero oopaszosanus Poccuiickoit @enepaunu dyHKUHE U MOTHOMOYMH yupeauTes;

BHYTpEHHsIs, pazpaboTaHHas U yTBepxkaeHHas MHcTuTyToM.

3 OO0s3aTebHBIMM PEKBU3UTAMU OTUETOB SIBJSIIOTCS: HaWMMEHOBaHHWE OTYeTa
(10OKyMeHTa), HaHMEHOBaHWE WHCTUTYTA, HAUMEHOBAHUE CTPYKTYPHOI'O MOAPA3AEIIEHHUs
(eciu 3TO OTYET WJIM crnpaBka O paboTe mnojapaszjielieHus), nara, HOMEp AOKYMEHTa,
3arojIOBOK MO TEKCTY, MOAMUCH OTBETCTBEHHOIO JAOJXKHOCTHOIO JULA, IpU( yTBEpHkACHHS
(Mpy HEOOXOAUMOCTH) WIIH pe3oitolus (pelueHue) pykoBoautens MHcTuTyTa (HayanbHUKa
CTPYKTYPHOIO MoJpa3ielieHus).

0. [lon HeneHCTBUTENbHBIMH JOKYMEHTAMH CJIeyET MOHUMATh:

MOJIHOCTBHIO U3rOTOBJIEHHbIE MOAAEIbHbIE TOKYMEHTbHI MU MOMJIUHHbBIE TOKYMEHTHI,
B KOTOpble BHECEHbl MW3MEHEHHUs TMyTeM TMOAYMCTOK, JIOMHUCOK, HCMPABIECHUN UM
YHHUYTOXXEHHUSl 4aCTH TEKCTAa, BHECEHUs] B HErO JOMOJIHUTEIBHBIX JaHHbIX, MPOCTABJIEHHUS
OTTHCKA MOJJAEJIBbHOIO WITAaMIa UJIH NMeYaTH U T.11.;

dakTHUecKH  ABISOUIMECS  MOMAJUHHBIMU, HO COJEp)Kalllie CBEIeHMs, He
COOTBETCTBYIOLIUE NeHCTBUTEIbHOCTH. OHU COXPaHSIOT BHELIHUE MPU3HAKU U PEKBHU3UTHI
Haale)KallluX JOKYMEHTOB (M3roTaBiMBalOTCs Ha oduuuaibLHOM OllaHKe, coaepkar
HAaUMEHOBAaHUS JIOJHKHOCTEH M (GaMUIUU JIUL, YMOJHOMOYEHHbIX WX TMOJIMUCHIBATD),
OJIHAKO BHECEHHble B Hero cBeJeHUs (TeKCT, UUbpOBble JaHHBbIE) SIBISIOTCS

chanbcuULUPOBAHHBIMM;
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BblJdHHbIE C HapyuwI€HHEM YCTAHOBJICHHOI'O T1OpsAAKd, TO €CTb B pPE3YJbTATe
3J'lOyl'lOTpC6HCHI/l${ JOJDKHOCTHBIM JIMIIOM CJ'ly)Ke6HblM IMOJIOXKEHHUEM HJIKN COBEPLUICHHA UM

XaJlaTHbIX J€HCTBUH IMPpU BblAA4Y€ 3TOI'0O JOKYMEHTA.

I1. JleficTBusi paOOTHUKOB MPH BOBHUKHOBEHUH COMHEHUH
B MOMJIMHHOCTH NMPEACTaBIEHHbIX JOKYMEHTOB

i/ [Ipy npoBepke NOKYMEHTOB HEOOXOAHMO YYHUTbIBATh, UYTO TMOMAJIUHHOCTD
MPEACTaBJCHHbIX JIOKYMEHTOB YCTAaHAaBIHUBAeTCs IyTEM [POBEPKH  pPeajbHOCTH
UMEIOLLIMXCST B HHUX TMOJAMHCEH JOJKHOCTHBIX JIMIL MU COOTBETCTBHSI COCTaBJICHHUS
JIOKYMEHTOB JlaTaM OTpaKeHHsl B HUX onepauui, uHbopmauuu, GaktoB U T.1.

8. JloctoBepHocTh ~ HHbOpMauuM,  3aGUKCUPOBAHHOW B JOKYMEHTax,
npoBepsieTCss HU3YYEeHUEM YKa3aHHbIX JOKYMEHTOB M B3aUMOCBSI3aHHbIX C HHMH
JIOKYMEHTOB. 3aKOHHOCTb OTPa)XEHHbIX B JOKYMEHTax Ornepaudid yCTaHaBIHUBaeTCs MyTeM
MPOBEPKHU UX COOTBETCTBUS 3aKoHOAaTeNbCTBY Pocculickon Penepauui.

9. [1p1 BO3HUKHOBEHHH COMHEHHUM B MOJJMHHOCTH JJOKYMEHTa paOOTHHK 00s3aH
He3aMeJTMTEIbHO COOOILIMTh 00 3TOM CBOEMY HEIMOCPeICTBEHHOMY HauallbHUKY .

10. B cnayyae BO3HHUKHOBEHHS OOOCHOBAHHbIX COMHEHHH B TMOMJIMHHOCTH
NpeacTaBlIeHHbIX JOKYMEHTOB M JOCTOBEPHOCTH cojepxauleiics B HUX HHbOpMalLUu
MHCTUTYT 00si3aH MNpeanpuHSATh Mepbl, HarpaBlieHHble Ha YCTpaHEHHE BO3HHUKILIMX
COMHEHUH W Ha TMOJIlydeHUE JOMOJIHMTEJbHbIX CBEJACHUH, B TOM YMCJE HaMpaBUTh
COOTBETCTBYIOLIMH 3aMpOC JIULLY, BbIAABLIEMY JOKYMEHT.

11. B cnayuae ykazaHusi B OTBETE Ha 3anpoc HHPOpMaLHU O TOM, UTO JOKYMEHT He
MOJArOoTaBIMBAJICS M He BblAaBajcs JUOO ero cojepxaHue HE COOTBETCTBYET
JNEACTBUTENBHOCTH, PYKOBOAMUTENb MHCTUTYTa NpUHHUMAaET pelleHHe O HarpaBieHUuH
COOOUIEHUST B TMPaBOOXpAHHUTENIbHbIE  OpraHbl O  TMpH3HAKaX  COBEPLUEHHOIO
MpaBoOHApYILIEHHUS.

12.  IlpencraBneHHbie B MHCTUTYT HeneWCTBUTENIbHbIE JOKYMEHThI U (HJM) HX
KOMUU  He TMOJJjiexxaT BO3BpaTy B  CBA3M C  BEPOATHOCTBIO  HUX  BbIEMKH

MMPaBOOXPAHUTEIIbHBIMHU OpPraHaMH.



